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. Opening & Updated Zoom
2. Settings prior to Recording
3. Recording and Uploading

4. Whova, Poster Profile

5. Questions

w INDIANA UNIVERSITY



Opening and Updating Zoom



To sign up for a Zoom account:
https://zoom.us/signup

To download Zoom:
https://zoom.us/download

All Apps Documents Web

Best match

U Zoom

App
Settings
@ Change zoom increment

B3 Change the touchpad’s scrolling
direction and zoom behavior

Ed Turn off zoeming when you pinch
with two fingers on the touchpad

@ Change Magnifier zoom level
@_ Change Magpnifier lens size
@ Turn Magnifier on or off
Search the web

/O zoom - See web results

Documents (3+)

Folders (5+)

7 Open

& Quit Zoom



https://zoom.us/signup
https://zoom.us/download
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Cameron Chambers LICENSED
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(=) Add a Personal Note

11 :2 O Settings
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. © Away
© Do Not Disturb >
New Meeting v Join
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Help >
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Schedule Share Screen ~
Switch Account
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Settings Prior to Recording



Closed Captioning

Assign someone to type

Assign a participant to type I will type

Use a 3rd party CC service

Copy the API token

nd paste it to a third part
gt

Live Transcript

Enable Auto-Transcription

B - ©

e Transcript Reactions More

Record Live Transcript Reactions




Zoom Meeting
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Cameron Chambers

vl % a2 [} @® ® o

Unmute Start Video Security Participants [ (! Polling Record Reactions More




Participants ahare . ] Folling Record




+ One participant can share at a time

Multiple participants can share simultaneously

Advanced Sharing Options...
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o0 ® Zoom Meeting

Advanced Sharing Options

How many participants can share at the same time?
'°' One participant can share at a time

Multiple participants can share simultaneously (dual monitors recommended)

Who can share?

Only Host '°' All Participants

Who can start sharing when someone else is sharing?

Only Host '°' All Participants

Cameron Chambers
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Security Participants [ @ Polling ! le: ] More




o0 ® Zoom Meeting

Basic Advanced

L.; N ’ y

Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable

Microsoft PowerPoint - Original

() Share computer sound (] Optimize Screen Share for Video Clip

Cameron Chambers
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o0 ® Zoom Meeting

Basic Advanced
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Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable
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o0 ® Zoom Meeting

Basic Advanced
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Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable

Microsoft PowerPoint - Original
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o0 ® Zoom Meeting

Basic Advanced

L.; N ’ y

Desktop 1 Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable

Microsoft PowerPoint - Original

() share computer sound f| () Optimize Screen Share for Video Clip
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Recording and uploading



Recording on Zoom
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Record on this Computer  Alt+R

Record 1o the Lioud

-Re cord
e - cc

&

bhare Screen Record Live Transcript Reactions

You may choose to record to either option. We
recommend “Record on this Computer”.

Once you have recorded you have a couple of

options.

1. You can upload your recording to
https://go.iu.edu/3DIQ and my team will take care
of uploading it into Whova.

2. You can upload the recording to your Poster profile
directly.



https://go.iu.edu/3DlQ

Uploading to IU Conferencesdrive

https://go.iu.edu/3DIQ You will click the link and then
fill in the requested information.
Once you’ve chosen the files to
upload you will click the green
submit button at the bottom.
26 07 31 36 Upon successful submission

you will see this screen.

Beyond Boundaries w
t nly. If you have acce this link to uploaa type of prerecording for the
i har, krasimps@ 1, to get the corre an link. Please indicate which ubmitting a
it tici

||||||||
llllllllllll

File Submission Deadline
Verify Email Address P

L]
Conference Starts
ating in the Beyond Boundaries Cross-Disciplinary Poster Open House on April 9, 5:00-6:30pm? i



https://go.iu.edu/3DlQ

Virtual Platform, Whova



Whova, Poster Profile

I 1. You will receive an email, from Kristy Ebelhar. Subject: Time to set up your Poster at Beyond Boundaries

2. There will be a link listed that you will click on to go and create your poster.

Thanks for presenting your Poster at Beyond Boundaries. I'm reaching out to remind you to upload your Poster information to
attract interest and feedback from the audience.

Please use this link to set up your Poster profile:
‘ https://whova.com/xems/engage/artifact/beyon2 202104/njpghkqftw846/

Here are a few recommendations:

« Upload a cover photo for your Poster (recommendeddimensions: 1000px by 600px)
« Upload a demo video of your Poster

The information you upload will be available to attendees through our online event platform, Whova. You can update the form as
many times as needed. If you have any questions, feel free to let me know. Again, | greatly appreciate your participation.

Sincerely,
Beyond Boundaries

INDIANA UNIVERSITY




. . Photos
Creating Your Whova Poster Profile

Cover Photo *

Beyond Boundaries Click to add an image

Please manage your Information here Recommended image dimensions: 700px x 210px (Max 1000px x 1000px)

Eal

HOW tO Submit a Poster On WhOVﬂ Can be used to highlight this Poster

Photos

Upload

Poster Information

Logo Maximum 50 photos with 10 MB file size limit
Click to add an image -
= .
Recommended image dimensions: 700px x 210px (Max 1000px x 1000px) —
Poster Presentation
Website Recorded Video

hitps Add Recorded Video

Description / Abstract *
PDFs

Upload Document

Maximum 2 handouts with 10 MB file size limit

Number
e.g. Used for f Number or Boo L Primary Contact
Kristy Ebelhar (krasimps@iu.edu)
Photos
Additional Presenters
Cover Photo *

You can invite additional presenters who will help manage the Poster.
Click to add an image Note: Additional presenters must be on the attendee list in order to be invited. If you encounter any
problems with inviting, please contact the organizer directly.

=+ Add Presenter




Questions?
Please email Kristy Ebelhar,
krasimps@iu.edu
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